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Searching for Resources  
 
Once logged in, there are several ways to search for resources. Clicking the Search button in the SAFARI 
Montage header will bring you to the search window as seen above. Notice the Search variables on the 
left as well as a panel showing Recent Searches. Search Tips are displayed on the right. 
 
Tips on Searching 

Capitalization - Keyword searches are not case-sensitive. Capitalization does not matter. Searching for civil 

war is the same as searching for the Civil War. 

AND Searches - A space between keywords is equivalent to the word ‘and’. For example, entering the 

phrase civil war is like saying, ‘Show me all the videos that contain the words civil and war (but not 

necessarily next to each other).’ 

Phrase Searches - To search for an exact phrase, enclose the phrase in quotation marks. For example, 

entering the phrase ‘civil war’ will display videos that contain the phrase ‘civil war’ exactly as it appears 

between the quotes. 

Combinations - The above methods can be combined to help refine your results. For example, a phrase 

search can be combined with a keyword search by entering ‘civil war’ ‘lincoln’. This would display all titles 

that contain the phrase ‘civil war’ and the keyword ‘lincoln’. 

 

 
 
 
 
 
 

Keyword Search 
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When using a keyword search, you are searching the title, description of the media, subject headings, 

description of the chapters and segments, and hidden keywords. 

 
Grade Range Search 

 

Select the grade range for your media by manipulating each drop down box. Grades from Pre-K to Adult are 

listed in each box. 

 
Advanced Search 

 

Advanced search allows more control over the search variables. Each Advanced Search option is listed 

below: 

• Publisher - Search for all publishers or by individual publishers. 
• Copyright - Search for content based on copyright year. 
• Media Types - Used to include or limit the content being searched for on SAFARI Montage. A checked box includes 

the media type in the search. A non-checked box will remove the media type from the search. 
• Show Only if Included - Like Media Types, this function will return searches with content that only include the 

items marked. Please note that your selections may differ from the selections in the image above. For example, the 
ability to search for titles with teacher’s guides, black line masters, ancillary attachments and quizzes is not 
available for students. 

• Show - Select the number of titles you want to view per page in the search results. 
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Subjects Tab 

 
 
 
 

Standards Tab 
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Search Results 

After performing a search, results are displayed in the pane next to the search criteria. Results are split into 

tabs based on their media type, with the number of related files shown next to the tab title. 

Search results can be sorted by Relevance, Title, Grades or Publisher, by selecting one of these groupings 

from the ‘Sort by:’ drop-down box. 

Search results can also be sorted alphabetically (ascending/descending) by clicking the Arrow (  /  ) 

icon next to the Sort by: drop-down box. 

In addition to sorting, users can page through the search results by clicking the page numbers located 

above and below the listed results. In addition, First page, Previous page Next Page and Last page icons are 

provide for faster navigation. 
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Preferences 

 

Clicking this link will take the user to their Preferences page. Here, the user can modify search settings 

based on Grade, State and Results. For more information on the Preferences page, refer to the ‘Preferences’ 

Help page in the User Guide. 

 
 
Reset Search 

Clicking this link will clear any search variables and results for the Search page. 

 
 
Recent Searches 

 

Recalls prior searches made by a user. This includes search variables and results. To clear the list of Recent 

Searches, click the ‘clear list’ link. 

 


